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1. Dia chi truy cap

- Truy cap vao dia chi http://www.tdc.edu.vn =2 pgaciss 7w emcscimcn T3
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2. Pang nhap

A A N N N ~ [ Hé thing Email CBGYONY C= % N =
b Nhap Ten ngIIO" dung (userna‘me) Va Mat [ C A | G nttps/iwwm google comraitde.zdu vniServicel ogin?service=mall&passive=truggrm=ralse&continue=https #mail google comsastde edu vrv&ss=1&ltmpl=dzfaultain Tg | d® \’_‘ a
khau (password) duoc cung cap. M
- Chao mirng ban dén véi Hé théng Email CBGVCNV Cao ding Céng Nghé Thu Bl

o DPbi voi CB-GV-NV, nhiing thong tin
trén da duso'c dé Cép trong bién bén Diéng nhap vao tai khodn clia ban tai

Hé théng Email CBGVCNY Cao Chéo mirng ban dén vai dich vu email cho Hé théng Email CBGVCNY Cao ding Céng Nghé Thi Bire,

it spam hon, nhiéu dung lwgng va truy cap to bat ky dau.

ban g |a0 ChO tl‘l'ng dO'n Vl déng Céng Nghé Thu Birc durge hd trg béi Google, wdi tinh nér}]g email sé frirc q}uani hiéu qué va hitu dung hon.
Tan ngue dong I— o Loal bd thiy khdng mong mudn khdi hdp thue dén bang céng nghé chan spam hidu qué cla Google
o Déi véi sinh vién, Tén nguoi ding e I—@m T ning bhogenbe i o o i G 1 584 42081 O 8 i et
(username) Chinh Ia MSSV Va Mét . ™ Duy i rang thal dang nhp o Glrithie, doc thu méi va fim thie e tre ngay [ap tre tr didn thoai clia ban
khau (password) ciing ch inh la  Seavie | Mil Chia 6 moi thong tin tai mt noi bing Google Sites

Tao trang web ciing don gian nhur chinh sira ti idu, ban khéng can tro gidp cia bat ky ai dé bt déu.

M SSV Khng thé truy c&n vao tai knodn cla ban?

e Nén d6i password ngay sau khi ding nhap, -
2, " . X . ogle
ké ca ban khéng cé nhu cau sir dung Email < = e @ & s imowgosgie comi caunogracion serice- o A

dé tranh truong hop nguoi khac sir dung JEL_

) Chao mirng ban dén v&i Hé théng Email CBGVCNV Cao ding Céng Nghé Thu Birc
Email caa ban véi muc dinh bat chinh.

it spam hon, nhiéu dung lwgng va truy cap tir bat ky dau.
Bang nhap vao tai khoan clia ban tai

Hé thdng Email CBGVCNV Cao ding Chéao mirng ban dén v&i dich v email cho Hé théng Email CBGYCNY Cao diing Céng MNghé Thil
X ~ - ~ s A ~ ~ X ) cang Nghé Tha Blc Birc, dwgc hd tro béi Google, vai tinh nang email & trire guan, hidu qua va hivu dung han
g Neu nha‘p Sal mat khau hdn 4 lan th | he thong Tén ngui ding # » Loai bd thir khéng mong mudn khai hdp thur dén bang céng nghé chan spam hidu qua ciia
- ~ =R . ~ , Google
tdc ed
Emall Se hlen thl nhll'ng ky tLI' (Ilhll' trong . Gk G * Gilt bat ky thur ndo ma ban cé thé can trong tirong lai, va sau dé ban cé thé fim lai mét cach
R . n ~ hat khau nhanh chéng béng chire nang tim kidm clia Google
. r 23 : 2 b
hlnh mlnh hQa ben). Khl dO, b@.n phal go Nhap mat khau chinh xac & trén o Gl thu, doc thu m&i va tim thur e trd ngay p toe tlr dign thoai cha ban

va sau dé nhap cac ky tu ma ban
nhin thay trong hinh duwai day

dl:lng nhﬁ'ng ky tu na‘ly vao 0 bén du’(')l, déng C oy M6il Chia sé mol théng tin tai mét noi bing Google Sites

.. - . - " " 2 N ~ R m Tao trang web clng don gidn nhur chinh stra tai liéu, ban khéng can tro gidp clia bat ky ai gé bat
thoi cling phai nhap mat khau vao 0 “Mat o
khéu” va nhan vao nut “Dang nhap”. =

Nhap cac ky t nhur dwrge hién th
trong hinh & trén
Khéng phén bigt Hoa/thucng

[~ Duy trl trang thai d&ng nhap
Brang nhap

Khbng thé truy cap vao tai khodn clia ban?

20128 Google  Chinh séch bAo mat - Didu khodn Dich vu Buae cung cép b Google




[ Hitp thiy Gén - nouyenyanthst Téi khodn clia tai

L c f

hittps: #mall. google com/m a0 P shva=1#nho: i L T

T Ban ca muin Google Chrome Iy méat khau khing? | Luu mat khau l IKhﬁng bao gitr dfi vii trang web néy]

Dﬁ.y lé. giao dién Sau khi dé,ng nha,p thanh Céng: m kiem  Hinh &nh  Th Docs Sites  Khac

“ nguyenvanthat@tde edu.wn -

Thw ~ - C Téc vu khic ™ 1-3 trong ting s6 3 o 2

“ Mhérm Grmail Ty chinh Gmail bing mau séc va chi dé - BE t6 diém hap the dén cla ban bing mau sic va chi 48, hiy x 2447
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Thur gén dau sao Mhérn Grriail Bt ddu sir dung Grmail - 4 diéu ban cén biét Grmal 3 sw khde bigt. Tim hiéu 4 théng tin co ban ndy va ban 2447

Gluan trong

Th 4 givi
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thét niguyén

3. Thay ddi mat khau

'M Hbp thir an - nguyenvarth ‘5-" Tai khoan el téi A W =i e[

€« C M O nhttpsvmail google com/malli/ni?shva=T#nboy ol awm A

Nhép chudt vao tén ding nhap & gdc trén bén phai man

N .. . .. . ) n 2- R ? Ban ¢t mudn Google Chrame U mat khAu khang? [Luu mat Khéu] [ Khing ban gt ddi v trang web néyl »
h I n h 9 Cal da—t tal khoan 9 Bao ma’t 9 DOI M avt Timkiém Hinh anh Thw Docs Lich Sites Khac-
khéu . _J{.g_ n nguyenvanthat@tde eduwvn -

150 3001:2008
. . Téi khodn néy duc quén I i tde.edu.un.
Thu ~ - C Téc vu khic -3 TimrniEuthen
Nhom Gmail Ty chinh Gmail bing mau séc v chil 68 - 94 16 diém hip the 80 cia ban bing n That Nguyen van
nguyenvanthat@tde. edu.wn
N 5 Mhom Gmail Truy cdp Gmail trén dién thoai di ddng cla ban - Access Gmail on your mobile phot Cai dat tai khodn Bao mat

Hap thw den

Thir gén dau sao Mhém Gmail Bét diu sir dung Gmail - 4 didu ban cén hiét Gmail 13 sw khac higt Tim hidu 4 thil  Thém tai khodn Bing ruit

Quan trong

Thu 3 givi

Thir nhap

Danh sach mi ring =

[
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! 1 Hiip thie G - nguyervanti X/,-‘Trung A ko mét - Cai g8t WA SN
<« C' A & nips swe gongle com/semings/seCUrn? ni=yvi {3 i A

- Tiép tuc nhan “Po6i mat khau™ (Change
password).

Timkiém Hinhanh Thw Docs Lich Sites Khac-

GO- nge nguyenvanthat@tde. eduyn =

- Nhap mat khau cii vao 6 “Mat khau hién tai”. Tai khoan

- Nhap mat khau méi (giéng nhau) vao hai 6 751 o
“Mat khdu méi” va “Xac nhan mat khau mgi», | some
Sén phém Ban can thém théng tin v& bao mat tai

Sau d(,) nhén “Luu”. Néu nhép dﬁng thf)ng tln thi s 3 . e Kkhodn clia Google?
5. ” . " Ngén ngce ap phép cho céc trng Chinh sira
sé c6 thong bao doi mat khau thanh cong.

Quan Iy mat khau D1 mit khiu

Tro giap

dung vatrang web ?

Truy ¢ap trung tim tre’ giop

- Luu y: mat khau phai c6 tir 8 ky tu tro 18n, hay
dit mat khau twong d6i kho nhung phai ghi nhé!

M1 Hop thie d8n - nguyenvartha: = / 2§ T khodn ciia téi
L C M £ nttpsvaccounts google.cam//I/EdiPasswd Tol am A

Tirm kiérn Hinh &nh Thi Docs Lich  Site ac - nguyenvanthat@tde aduwn ~ | 3

Google tai khoan
Dsi mat khiu

Liru ¥ han khéng th siv dung lai mat khdu cii sau khi thay dfi mét khiu dol

M4t khdu hign tai:

Mt khdu metic B manh ciia mat khdy: Manh

¥ac nhdn mat khdu moi:

2012@ Google - Trang chi Google - Bigu khodn Dich wu - Chinh sdch bio mét - Tro gidp




Guwi mail

Nhan “Soan”.

. . . B , €« C f @& hitps./mail google com/mail/u/0i?hi=vi&shva=1#compose v A A
TO’I: dla Chl emall nguOI nhan, CO Tim kiem  Hinh anh  Thw Docs Ljch Sites Khac -
thé gai den nhiéu dia chi email cung _J{gt_ (o | -
IUc, va nhitng email nay dugC ngan
s 5 = e A Thw ~ Luwu biy gidr Hiy Hhin = el
cach boi dau phay. g o]
S " <nguyen wan e
Thém CC: dia chi email nguoi cung o thr Thém G Thém Bec
A \ oo g A L A H Thr gén diu sao
nl:lan Sthl,liﬁn’g gl’I‘I-(‘ie nam thong t-ln)’ Quan trong Binh ki  Chén: Thu mc
co the go1 dén nhiéu dla chi email The 5 g B 7 U T-T-A-T-@ecol=i= == 9= == L «Vinbinthudntiy Kidm tra Chinh 3 -

cung ldc, va nhirng email nay duoc e
, 5 anh sach ma rong =
ngan cach boi dau phay.

Thém BCC: dia chi email nguoi otk 1o
cuing nhan nhung khong hién thi ddi -
v6i nhitg ngudi nhan (an céac dia chi -
mail nay), c6 thé goi dén nhiéu dia

chi email cuing Ilc, va nhitng email nay duoc ngan cach bai dau phay.

Chi d@8: cha dé cua noi dung email, nén dit chu dé ngan gon va bao ham duoc ndi dung thong tin email.

Pinh kém file: c6 thé giri kém mot hodc nhiéu file, dung luong tdi da cua tat ca cac file 1a 25MB (c6 thé thay doi tly theo
chinh sach cua Google). Néu dung trinh duyét Chrome hoic Firefox, chling ta c6 thé kéo tha file (c6 thé chon nhiéu file) vao
vung nay.

Néi dung mail: c6 thé dung cac thanh cong cu dé dinh dang noi dung email cé tinh tham m§ hon, néu dung trinh duyét
Chrome thi ¢ thé kéo tha hinh anh truc tiép vao noi dung email.



Webmail s& tu dong lwu sau vai gidy khi c6 su thay d6i noi dung (luu tam trong thu muc “Thu nhap”) nén khéng so mat email
khi bi ctp dién hoac treo may.

Néu mudn luu lai email dé gui sau, hdy nhan vao “Luu bay gio” (khi thay chirc ning nay bi mo thi ¢6 nghia 1a mail di duogc
luu).

Néu mudn hay bo mail, hdy nhan “Huy”.
Céac mail da gui s& nam trong thu myc “Thu da giri”.

Poc mail

Y
'M Thng tin mail - nguyenvanth: < [+ Thu @5 g - nguysrvarthet L =1 et e

Pé xem théng tin chi tiét vé nguoi gui

<« C A & nttps:#mail.google comimailiufi?hi=vigshva= 1#nbox 1396 7ca38 104952 e dw A

Vé ngII‘O,i nhé_n’ thi nhan Vé_o “H@p thlr Tim kim  Hinh anh  Thw Docs Lich Sites Didong Khac -
dén” 9 Thu Cén dOC. %&L- “ nguyenvanthat@tde. edun -

A A - 7 ~ 5 Thuw ~ “ a (1] [} [ LY Téc vu khac rang ting s6 >
Néu trong noi dung email c6 hinh anh, y = T “
c6 thé ban phai nhan vao “Display EEZEE  Trogtnmel o e ® asinen it

C it >
. 2 L= . - 6 thu dén Nguyén vin That © 1115 [0 phit tnrcrc) - .
images below” dé hién thi (hoac chon S R o - p -
. . 2 Thiing tin mail

“Always display images from ....” dé G vone

~ 3 . < . A= Thu 34 giri
ludn hién thi hinh anh trong néi dung Ther b 1) 2 otaysinhuion Khoa 12_HKT 2012 2003, pa

- \ Danh sdch mi ring = BaB0KC e TiLxung

e m a.l I nay [1hdp 8 xem HOAC kén van méy tinh ciia ban 48
Néu c6 file dinh kém, thi bén dudi nji
dung email s& c6 danh sach cac file dinh P
kem. Nhap vao “ Tai xuong” d¢ tai toan - ‘ S

Hoat G6ng tal khodn gin dy nhdt 40 phit tride
Chi tigt

iy
Bang sk dung 0 G6 trong tng sf 25 GB cla ban b0 mét - Chink séch Chisong trink

Bue i trg i Google



bo cac file dinh kém veé.

Véi cac file office (.doc, .xls, .ppt) hoic file PDF (.pdf) thi cd thé xem truc tiép trén web bang cach nhan vao “Xem” (Chuc

ning nay rat hiru ich néu may ban dang dung khong cai dat phan mém office hoac phan mém xem file PDF).

- Tra loi: tra 161 ngudi giri, c6 thé thém ngudi nhan vao.

[ Théng tin mail - nguyenvanth:

'\ [ Thir &5 o0 - nguyenvanthat!

« C A B ntpssmail.google.commailiuiliPhi=vigsvas 1#inhox 1 3976 7cade 1 04952

- Tra loi tat ca: tra loi tit ca nguoi gui va

ngudi cing nhan, c6 thé thém nguoi nhan e
Vao. The -
- Chuyén tiép: chuyén tiép thu dén nguoi | ?
op thw den

nhan khac.

Thi gén déu san
Gluan trong

Thu 34 giri

Thw nhap (1)

Danh sdch mir ring =

- Khi nhap Tra loi hoic Tra loi tit ca, thi file
dinh kém (néu cd) khong kém theo. Néu ban
mubn gai kém noi dung email tra 16 thi nhan vao
“Bao gém CAC tap tin ban dau”. Khi chon
“Chuyén tiép”, nghia 1a ban mubn goi céc file
dinh kém theo email.

khoatckt_tdc
nguyen_van_that_
Myguyén win Thét
test

thét nguyén

Tim kiém  Hinh anh  The  Docs Lich Sites Didéng HKhac-

nguyenvanthat@tdc. eduwn ~

“ a 0 [ ] L2

Téc vu khac 1 trang tong s6 4 > to
Théng tin mail Hap thurdén  x &= MNguyen van That -TQ
B t ¥,
=< Nyuyén van That & 11:26 (0 phit tredc) - > = - =
tidi tii [ e
Hir i chi tidt
Thiéng tin mail
@ DSCBGVCHV.xls .
57K Xem M@ & dang bang tinh Google  Tai xudng
4+ Traloi = Chuyén tidp
Gl Luu by gid: Hily =
Tai MguyEn van That <nguyervanthat!d9@gmail coms
Thém e Thém Bec  Chinh sita chil 88 Binh kém  Bao g cac tép dinh ban g4y Cheén: Thu mei
B 7 UT-T-A-T-@eZiZEEWMEEE K Kiém tra Chinh 13 ~

« Wan ban thudn tiy

W40 11:26 Mgdy 24 thang 9 ndm 2012, Nguyén van Thét <nguyenvanthatl 49@@gmail.corn> d3 widt:

Thing tin mail

Yahoo.nguyen_van_that_cO7tl
Skype: nguyenvanthat_1987wn
Phone: 0933.872.831

Gk Luu bay giér Hiy



I1- HUONG DAN SU DUNG MAIL GROUP TDC

1. Gwi Mail Group

Lwu y: Email group khdng cé chirc ning giri thu ma chi ¢6 nhan rdi chuyén thu d6 xudng céc user thudc group nén
khdng co6 chirc nang dang nhap.

- Nhan Va'o Soan " &« C M G https #mail google comdmailiu/0/?hi=vigshva= 1#compose ’2 o A
. . Timkiém Hinhanh Thw Docs Lich Sites Khac -
e T¢i: Dia chi mail nguoi nhan, dia I e e
2 H 4 A Las 3A A — edu.
chi Mail group, c6 thé géi dén nhiéu o
dia chi email cung luc, va nhiing The - o L L T o
email nay duoC ngan cach baoi dau somn - =
phay. Khi guai vao dia chi mail Hop th sér
group ciia mot khoa, mot I6p, hay 77" "™

mot nhém nao d6 c6 mail group thi T g g B ZUT-T-A-T-@ooiEiE=:
mail group d6 sé& tu dong chuyén toi
cac thanh vién trong nhém.

Ty« an ban thudn iy I<iérm tra Chinh t3 -

Thur nhap

Danh sach md rding =

e Thém CC: dia chi mail ngudi cung osiide
. R z A - nguyen_van_that_..
nhan (thuong gui dé nam thong tin), T
c6 thé goi dén nhidu dia chi email -

cung ldc, va nhitng email nay duoc
ngan cach bai dau phay.



Thém BCC: dia chi mail nguoi cling nhan nhung khong hién thi d6i vai nhitng ngudi nhan (an cac dia chi mail nay), co thé
goi dén nhiéu dia chi email cing ldc, va nhirng email nay dwoc ngin cach bai dau phay.

Chi dé: cha dé cua noi dung email, nén dit chu dé ngan gon va bao ham duoc ndi dung thong tin email.

Pinh kém file: c6 thé gai kém mot hodc nhiéu file, dung luong téi da cua tat ca cac file 14 25MB (c6 thé thay d6i tly theo
chinh séch cua Google). Néu dung trinh duyét Chrome hoic Firefox, ta c6 thé kéo tha file (c6 thé chon nhiéu file) vao ving
nay.

Néi dung email: c6 thé ding céc thanh cdng cu dé dinh dang ndi dung mail cé tinh tham m§ hon. Str dung trinh duyét Chrome
cho phép kéo tha hinh anh truc tiép vao noi dung email.

Webmail s& ty dong luu sau vai gidy khi c6 su thay doi noi dung (lwu tam trong thu muc “Thu nhap™) nén khong so mat email
khi bi ctp dién hoac treo may.

Néu muodn luvu lai email d€ giri sau thi Framemsmes-rweve - s mee

<« C M O hitps/mail google.comimailiuii?hl=vi&shva=1#inbox/ 1 3976 7cal 6 1d4952 ’: i A

nhan vao “Luu bay gio” (néu chirc

Tim kigm  Hinh anh  Thw Docs Lich Sites Diding Khac-

nang nay bi mo c6 nghia la email da A e .
duoc luu). s
Thw ~ “ [+ ] (! ] [} | ] LY Tac vy khac 1 trong thing =6 4 > o

Néu muon huy bo email, hdy nhan e BRI - Nouyénvan Tha:
“H 299 i ;ﬁ

uy ' I Hop thw dén ] Nguyén van That @ 11:15 ] phit trede) - - = - L,

. N Thu gén déu sao Er:‘ﬁt:; l\'n il Hin th chi tidt
Cac email da guri s€ nam trong thu muc Quan rong
114 ~ 9 99 Thu A3 givi
Thu da gutr. Thi nhép () 2 sotaysinhvien_khoa 12_HK1 2012 2013.pdf

G380k Herm Tai xudng
Danh sdch mi ring ~

[Mn@p & xem HOAC kéa véo méy tinh cia ban d8

. -
-
- D(-)C mall khoatckt_tde
nguyen_van_that_
A A H = gt A A N 9 = Mguyén wan Thit
bé xem thong tin chi tiét veé nguoi gui
that nguyén 0% day ©2012 Google - Diu khodn Dich vu - Chinh séch N ]
Biang b dung 0 GB trong ting 58 25 GB clia ban b mét - Chintk séch Chueng trink Hust ding tai khodn g&n day nhat 40 phit trudc

P
Buge hi tro b Google Chitigt



va ngudi nhan, thi nhan vao “Hép thu dén = Chon thu can doc”.

- Néu trong noi dung email ¢ hinh anh, c6 thé ban phai nhin vao “Display images below” dé hién thi (hoic chon “Always
display images from ....” dé lubn hién thi hinh anh trong noi dung email nay.

- Néu co file dinh kém, thi bén dudi noi dung email s& co danh sach céc file dinh kém. Nhap vao “Tai xuéng” dé tai toan bo

cac file dinh kéem vé .

- Vi céc file office (.doc, .xls, .ppt) hoac file PDF
(.pdf) thi c6 thé xem tryc tiép trén web bang céch
nhin vao “Xem” (Chirc ning nay rat hitu ich néu
may cua ban chua cai dat phan mém office hoac
phan mém xem file PDF).

- Tra l9i: tra 1oi nguoi gui, ¢6 thé thém ngudi nhan

by

vao.

- Tra loi tat ca: tra 10i tat ca nguoi gui va ngudi
cuing nhan, ¢ thé thém ngudi nhan vao.

- Chuyén tiép: chuyén tiép thu dén nguoi nhan
khac.

Khi nhap Tra 1o hodc Tra loi tit ca thi file dinh kém
(néu c6) khong kém theo. Néu ban muén kém theo email
tra 1oi thi nhan vao “Bao gdm céc tap tin ban dau”. Khi
chon “Chuyén tiép”, nghia 1a ban mudn gai cac file dinh
kem theo email.

[ Théng tin mail - nguyenvanth

C A | G ntpsimail.google.comanalliu/ 7 nI=vSsmva=1#nDo 13976 7ra98 104952
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- Biéu do6 thé hién dworng di ciia Email giri cho hé théng mail group.

[ Thw can g ]

[ Thw can gwi ]
. Dai chi mail cua
[ Thw can gwi ] . ting SV

. Mail Group cua Lop
Mail Group cua sv theo nam hoc

[ Thw can gwi ] .

Mail Group cua SV theo Bic hoc

Mail Group sinh vién cua Khoa

[ Thw can g ]



- Cau trac phan cap hé théng Mail Group Sinh vién cuaa tirng khoa.

Mail Group sinh vién

cuia Khoa

Mail Group ciia Sinhvién Jill
Cao dang

Mail Group Bac Cao dang
theo nam hoc 2010

Mail Group
caclép CD 2010

e

Pai chi mail cia tirng SV

Mail Group Bac Cao dang
theo nam hoc 2011

Mail Group
cac lép Cb 2011

e

Pai chi mail cia tirng SV

Mail Group ciia Sinh vién
Trung cip

Mail Group Bac Cao dang

theo nam hoc 2012

Mail Group
cac lép Cb 2012

e

Pai chi mail cia tirng SV

Mail Group Bac Trung cap
theo nam hoc 2010

Mail Group
cac Iép TC 2010

e

Pai chi mail cia tirng SV

Mail Group Bac Trung cap
theo nam hoc 2011

Mail Group
caclép TC 2011

e

Pai chi mail cia tirng SV

Mail Group Bac Trung cap
theo nam hoc 2012

Mail Group
cac Iép TC 2012

e

Pai chi mail cia tirng SV




Moi thac mac xin lién hé:

Trung tdm Théng tin — Thu vién Truong Cao dang Cong nghé Thi Diic
Dia chi: 53 V& Vian Ngan - Phuong Linh Chiéu - Quan Thu Bic - TP.HCM
bién thoai: 08.66839880.

Website:http://lib.tdc.edu.vn - Email : tttv@tdc.edu.vn




